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Dear Student,

Moving from Primary to Secondary School is an exciting time - a 
new building, new rules, new teachers, new routines and new 
friends are just some of the changes you will experience. 

This transition booklet will help you get used to some of the 
routines and features of your new school. It will also help us to 
get to know you quickly too.  

We would like you to complete as much of this booklet as you can 
before you start at Cockburn John Charles Academy and bring it 
with you on your first day. 

Please show your transition booklet to your parents/carers and 
ask them for help or ideas if you would like to.  

All students who complete the transition booklet will receive 
reward points from their form tutor at the start of term in 
September

Good luck everyone and I look forward to seeing your completed 
booklets in September. 

Mrs S Roberts
Head of School 



Full name of the school: _________________________________________

School Address:_____________________________________________

____________________________________________________________

Name of the Head of School: ____________________________________

School Starts at: __________________________________________

School Finishes at: __________________________________________ 

I will get to school by ___________________________________ 

It will take me ___________________minutes to get to school.

I will need to leave my house at ___________ time to arrive to school on 
time. 

Use the box below to find out about John Charles who your new school is 
named after. Show your information in a creative way for example: drawing, 
list, spider diagram or a paragraph. 

Your New School



When you start secondary school, you might need to be able to get yourself to school 

for the first time. Perhaps you will have to walk farther than you did before, need to 

take a new route or get on a bus. The first time you do a journey on your own can be 

a little scary, so it’s a good idea to practice your route before your first day.

Before September, you could do the journey a few times with family or a friend. If 

you’re not able to get out to do the journey yet, then you could look up the journey on 

the internet and plan the best route from your house to your new school. If you need 

to take the bus, look up the timetable and find out where your closest bus stop is. 

Work out when will you need to leave the house to catch the bus that will get you to 

school on time.

Use the space below to draw a map of your route or write down the directions from 

your house to school, or write down any bus details that you will need.

Journey to School



Name: 

Birthday: 

Eye Colour: 

Hair Colour:  

Height: 

Draw a selfie or stick a picture of 
you in the space provided.

Likes Dislikes 

Food 

Hobby/Interest

TV/Film

Animal

Music 

Its important that we get to know you, fill in the table with your 
likes and dislikes on each of the topics listed below: 

Pupil Profile



When you start secondary school, you will need to bring the following equipment. Put 

a tick next to the equipment you have  got ready:  

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

Use the box below to write at least 5 sentences on a topic of your choice to 

demonstrate your handwriting. 

Journey to School



At Cockburn John Charles Academy, there are 5 Values and 5 Expectations that are 

part of everything that we do. In preparation for starting in September, try to 

complete the 2 challenges below. 

❑ Challenge 1 : Learn the Values and Expectations by heart (by heart means you 

have learned them so well that you can remember them without having to read 

them).

❑ Challenge 2 : Write the definition for each Value and Expectation.   

Values & 
Expectations

Definition 

Resilient 

Responsible 

Aspirational 

Independent 

Respectful 

Positive 

Polite 

Pride 

Prepared

Punctual 

Values and Expectations



Academy jumper with the logo to be worn at 
all times.

Plain white shirt (no polo shirts) tucked in.

School tie to be worn at all times (No altered 
knot sizes).

No jewellery exception of a watch (Not smart watches) Piercings are not acceptable and must be 
removed. 
Discrete makeup only. No fake tan/fake eyelashes. No nail varnish or false nails. 

No extreme hair styles (inc shaved patterns in 
hair or eyebrows) No un-natural dyed hair 
colours.  No big/bright hair accessories, plain 
clips, headbands only.

Religious head wear: Hijabs, scarves, turbans,  
and top knots, worn for religious reasons, must 
be plain black and ties must be visible

Acceptable School Trousers Not Acceptable School Trousers  

No slim, 
skinny fit or 
tapered. 
No leggings, 
denim, 
tracksuit 
bottoms or 
combats.  

Plain 
black 

regular fit 

Acceptable Footwear Not Acceptable Footwear 

Plain black traditional school shoes preferably with a strap, 
laces or buckle.

No boots or trainer type shoes. No gold/silver accessories. 
Slip on shoes may only be worn if they cover the top of the 
foot giving protection to the whole foot. No sandals, heels 
or wedges. 

Uniform



All students must wear 
the academy PE polo 
shirt.

Students may wear plain 
black tracksuit 
bottoms.

All students must wear 
the academy shorts.

All students must have an 
Academy all-weather 
long sleeved top.

All students must have 
clean non-marking 
trainers. All students 
must have football boots 
for football/rugby. 

All students must wear 
the academy socks.

PE Kit

Acceptable Sports Footwear required for all PE lessons

Acceptable Football Boots Not acceptable Football Boots

Moulded Plastic Studs Plastic Blades Metal studs



Write down what you would need to pack in your bag for this school day:

Write down what you would need to pack in your bag for this school day:

At Cockburn John Charles Academy, you will need to follow a timetable, which 
will tell you when and where all your lessons are. You will get your timetable on 
your first day and your form tutor will help you to understand it and show you 
around the new academy so you know exactly where to go for your lessons. 

Each school day, you will need to check your timetable to make sure you have 
packed everything you need in your school bag. 

Form 

Time 
Maths Art Break English Science Lunch PE

After school 

music club 

Form 

Time 
English Music Break Spanish Drama Lunch

Technology 

After school 

football training

Ideas: 

planner calculator     PE kit reading book   sketch book   

pencil case       ingredients           art materials         packed lunch

instrument       Spanish dictionary football boots         Science homework

Being Prepared



❑ Being at the top of your game. 

❑ Doing your best everyday, even if 

you don’t feel like your best 

everyday.

❑ Being a nice person and a good 

friend, I think this is excellent. 

❑ Finishing your work, that’s 

excellent. 

❑ Knowing lots of stuff and learning 

lots of stuff. 

❑ Its about displaying the right 

behaviour. 

❑ Doing something that challenges 

you and others think that it is 

excellent.

❑ Trying really hard at something.  

❑ Reaching a level that brings out real 

skill, motivation and determination 

in  you. 

❑ Excellence is not perfection, but 

getting better and better at 

something. 

❑ Excellence means to be 

outstanding. 

❑ When you do a good job in a 

lesson and your teacher praises 

you. 

❑ You try to achieve your targets. 

❑ Excellence is something that is 

made with extreme effort and/or 

ambition. 

❑ Being good at something and 

showing pride in what you are 

doing. 

❑ To succeed in my learning and to 

pick myself back up if I fail. 

❑ Learning from my mistakes so I 

don’t repeat them again. 

❑ Performing to your highest ability. 

❑ Being able to be good at 

remembering. 

❑ Excellence is something you strive 

for in school and out of school. 

❑ Being successful. 

At Cockburn John Charles Academy, we aim for excellence in all that we do. 
But first we need to understand what excellence means. Here is what some 
students said excellence means to them. Tick any statements that you agree 
with and add your own idea of what excellence means to you in the box at the 
bottom.   

“Excellence means to me 

____________________________________________________________________

____________________________________________________________________

___________________________________________________________________”

Achieving Excellence



Design a logo to promote your favourite club  

Below is a list of extra curricular clubs that you could attend at Cockburn 
John Charles Academy. Tick the ones that you would be interested in:  

Get Creative Get Energetic Get Involved

❑Music club for 

existing musicians

❑Music club for 

beginners 

❑ Choir 

❑ Drama Club

❑ Dance Club

❑ Art club 

❑ Cooking club 

❑ Harry Potter club 

❑ Football practice 

❑ Rugby practice 

❑ Netball practice 

❑ Basketball practice 

❑ Rowing club 

❑ Running club 

❑ Trampolining club

❑ Biking club  

❑Maths club 

❑ History club 

❑ Coding club  

❑ Science club 

❑ Eco club 

❑ The CJCA School 

Council 

❑ The CJCA Librarians 

❑ Homework club 

Extra Curricular Clubs



When you go to secondary school, you will learn new skills, and 

improve skills you have practiced in your primary school. Use the 

list below to select 10 things from that you would like to learn or 

improve. Write your 10 that you would like to build on in the goal 

below.

❑ Take part in a fancy dress  day 
❑ Create a piece of art 
❑ Raise money for charity 
❑ Become Head Boy or Girl 
❑ Learn how to read a map 
❑ Join an after school club 
❑ Learn to dance 
❑ Use computers to create your own 

website 
❑ Learn First Aid 
❑ Improve your singing 
❑ Make new friends from other 

schools 
❑ Work as part of a team 
❑ Try camping on a residential trip  

❑ Take part in a school play or 
production 

❑ Learn to speak another language 
❑ Represent your school in a national 

competition 
❑ Learn to play a musical instrument 
❑ Volunteer in the local community 
❑ Travel to another country 
❑ Play for a school team 
❑ Learn how to survive in the  wild 
❑ Learn how to manage money 
❑ Cook a meal 
❑ Taste foods from another country
❑ Read new books
❑ Try out new sports 

Improving Skills



We all like new friends and you have the opportunity to make 
lots of new friendships at Cockburn John Charles Academy. 

Circle the ways that will help you to make new friends: 

Offering to 
help others

Being kind Avoiding eye 
contact

Shouting 

Trying out new 
clubs

Gossiping Staying with 
the people you 

know

Chatting

Keeping quiet Listening to 
others

Introducing 
yourself

Complimenting
others

Starring at the 
ground

Frowning Sharing Being
interested, 

asking 
questions

Starting 
rumours 

Findings things 
in common

Keeping 
yourself to 
yourself

Smiling

Write down 3 questions that you could ask a new friend: 

1. 
2. 
3. 

Write down 3 things you could share about yourself with a new 
friend: 

1. 
2. 
3. 

Making New Friendships



In preparation for your arrival, we asked students already in secondary school how 
they felt before starting Year 7 and what they were looking forward to. Here is what 
they said: 

I remember that I was worried 

about making new friends, but 

everyone was in the same 

position so it was easy to make 

new friends so don’t worry 

about this, it will just happen.                          

Ethan Year 9

I was silly at primary school 

so coming to secondary 

school was a fresh start for 

me.                 

Bailey Year 7

At primary you have one or two  

teachers, but at secondary 

school you have one for every 

subject which is really good, 

you can look forward to this. 

Lilly Year 8

I was worried about getting lost, being late for 

lessons, or not having the right equipment, but we 

had a tour of the building and found our way 

around really quickly. We were told exactly what 

we needed so I could get organised and it wasn’t a 

problem. 

Mohammed Year 7

I wanted to carry on with after school clubs from 

primary school and there are lots to join at 

secondary school; some are the same which I was 

pleased about and some were new which was 

exciting to try out new things. 

Ruby Year 10

I was excited that secondary 

school would be different 

from primary school, more 

grown up and mature. And it 

was, I was given lots of 

responsibility. 

Jason Year 8

I remember feeling nervous 

that the teachers would be 

really strict and give me 

detention, but they were 

friendly and kind. 

Paige Year 7

When I was starting secondary 

school, I was unsure who I 

could ask for help, but I was 

told straight away on my first 

day so I did not need to worry. 

Yazan Year 10

I really looked forward to lunchtime, so I could find 

my friends and sit with them. There was lots of 

tables to sit at and the food was nice too. I still 

really enjoy lunchtime with friends and you will too. 

Ashley Year 7

I thought that in Year 7 having lots of new subjects 

would be confusing, but it was actually really 

interesting. I am now studying my favourite 

subjects GCSE Business Studies and Photography. 

Riley Year 11

I was the only person from my primary school 

coming so I did not know anyone. By the end of the 

first day and I had made some new friends. They 

are still my best friends 5 years later!   

Natasha Year 11

Highlight any speech bubbles that you 
have been thinking or feeling.  

I was worried about forgetting homework and the 

work being too hard. But the teachers reminded 

me about my homework and helped me with 

difficult work. Now I really enjoy challenging work. 

Jason Year 7



To help you prepare for your transition from primary to secondary 
school, here is our checklist of key things to consider. Tick them off, 
get prepared and be excited!  

1 Learn your new route to school. Sort your bus fare or travel 
pass if needed. 

2 Work out the time you should wake up and set off for school. 

3 Decide if you are going to bring a packed lunch or your 
parent/carer will need to set up ParentPay account to get a 
school lunch.  

4 Uniform ready: white shirt, tie, school jumper, black 
trousers, black socks and black shoes. 

5 PE kit ready: trainers, school socks, shorts, top, football 
boots. 

6 Equipment ready: school bag, pencil case, black pen, red 
pen, pencil, ruler, rubber, calculator. 

7 Keep emergency phone numbers & some spare change in 
your bag.

8 If nobody is home when you finish school, make sure you 
have a key. 

9 If you take medicine or use an inhaler, make sure you pack 
it in your bag. 

10 Bring your completed transition workbook on your first day.  

Transition Checklist


